
office use only

(Vehicle cost = # of km ______ X  $/km______  =  $___________ )  +  ( DriVer cost = hrs ______ X $16.05/ hr = $___________)  =  $___________

 TransporTaTion To provide Gl numbers below

creDit:  ___________________________ - 1 5 8 0  $                        ________________ Vehicle creDit   (59675X or 99990X – 1580 cash or cr transfer)       

creDit:  ___________________________ - 1 5 8 0  $                        ________________  DriVer creDit    (594409 or 999945 – 1580 cash or cr transfer)  

payroll:  driver pay if applicable:

DriVer name: ___________________________________________________________________________ Van# ____________   Dr:  6 9 4 4 0 0 -1 5 8 0

# of hours   ________________ X  (rate of Pay - $15.00) = $_______________ + ot Differential fee ($25.00) $_______________ = $_______________               

TransporTaTion confirmaTion check:

confirmation:  c Vehicle c DriVer Date confirmeD __________________________ by:  c Phone c email c other
 Day mm / DD / yyyy                         

Transportation Office Hours: Monday-Thursday, 8:00 AM - Noon, 1:00 PM - 5:00 PM; Friday, 8:00 AM - Noon
	 -	 Reservations	are	to	be	made	three	(3)	office	days	in	advance	for	travel	on	Sunday	through	Friday.
	 -	 Please	call	to	confirm	or	cancel	your	reservation	24	hours	before	your	pick-up/drop-off	time.

conTacT name:______________________________  phone : _________________  cell# : _________________ email : ________________________

vehicle requesTed: c 24 Passenger bus c 5 Passenger bus c 7 Passenger Van #1 c 7 Passenger Van #2 c trailer

 desTinaTion:___________________________________________________________________________________________________________________

pick up daTe: _____________________________     drop off daTe: _________________________________        
 Day mm / DD / yyyy Day mm / DD  / yyyy                                       

pick up Time: _____________________________ c am / c pm drop off Time: _____________________________  c am / c pm

driver informaTion:

name:  _____________________________________________________  phone #: _____________________________ cell # _________________________________    

volunTeer?:  c yes / c no    (Name	may	be	provided	by	either	party	–	Transportation	or	Requesting	Party	-	but	MUST be on CUC’s approved list)

prices:

7 passenGer van  $0.44 / km
15 / 24 PASSeNger BUS $0.56 / km   ($0.44 for stuDent clubs / organizations)  
Trailer $0.05 / km   ($25 minimum)

if driver is noT a volunTeer:
Regular	pay	rate	$15/hr	(driving	and	wait	time)	Plus	7%	PR	Benefits	=	$16.05/hr,	OT	Differential	Fee	$25,	(between	10:30	PM	and	5:30	AM)
$50	Late	Cancellation	Fee	(if	less	than	3	business	days	notice).	

auThorizaTion secTion:

CHArge: ___________________________ - _________________  $            _____________________ COST OF TriP  (Transportation	Dept.	to	Calculate	this	amount)
Requesting	Party	must	provide	GL	Account	Number	for	Trip	Cost

auThorizaTion name: Please	Print	    _______________________________    siGnaTure  ________________________________ daTe:__________________
	 Authorizing	Signature	–	has	to	be	provided	before	the	reservation	can	be	done

is This bookinG for an auThorized cuc club/orGanizaTion?  c yes / c no

TransporTaTion deparTmenT reservaTion form
insTiTuTional use vehicle form

Canadian	University	College
200	Maple	Drive

Lacombe,	Alberta	Canada	T4L	2E5
403.782.3381 x4130 or 1.800.661.8129 x5

fax: 403.782.7460
After	Hours	Emergency	Cell:	403.304.5528

White	-	Transportation	 Pink	-	Payroll	 	 	 Tr


	creDit: 
	creDit_2: 
	conTacT name: 
	phone: 
	cell: 
	email: 
	desTinaTion: 
	pick up daTe: 
	drop off daTe: 
	pick up Time: 
	drop off Time: 
	phone_2: 
	cell_2: 
	CHArge: 
	undefined: 
	undefined_2: 
	auThorizaTion name: Please Print: 
	daTe: 
	Vehicle cost = # of km: 
	X  $km: 
	undefined_3: 
	DriVer cost = hrs: 
	X $1605 hr: 
	undefined_4: 
	undefined_5: 
	1 5 8 0: 
	undefined_6: 
	DriVer creDit: 
	DriVer name: 
	Van: 
	of hours: 
	X  rate of Pay - $1500: 
	ot Differential fee $2500: 
	undefined_7: 
	Date confirmeD: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off


