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Use to Report
· A.  Teaching
· B.  Professional Development and Research

· C.  Service

· D.  Advisement

Name:





                Date:

The information provided in this report will be the basis of your annual interview with your Dean Division/School Chair.  The report, and the interview form signed by the Dean/Chair and yourself will be filed in the Dean/Chair’s office with a copy also kept in your personal file in the office of the Vice President for Academic Administration.  This information may also be used with your permission by the Rank and Tenure Committee in considering applications for promotion in rank or to tenure.  Administration will also use it to compile statistical information for writing reports to the government, Board of Trustees, etc. It may not be used in any other way without your consent.

Because teaching, professional growth, and service are important at CUC, it is expected that you will be self-reflective as you complete this document.  One sentence answers are not sufficient.
A.  Teaching
1. Please comment on your achievements in the area of teaching in the last academic year.  You may want to reflect on any new approaches you have taken to your classes any particularly positive developments in your teaching.  Please also note any professional development activities you have been involved with to assist you in developing your teaching strategies.  
2. Identify your goals in the area of teaching for the next academic year.

3. Do you have any requests for training/support in this area?

B.  Professional Development and Research
1. Indicate the number of publications, professional presentations, and other professional activity completed during the academic year, including the summer term. Include bibliographic data for publications. Include information for other presentations. Also provide full details of presentations given at conferences, identifying the presentation title and the nature of the conference (academic, professional, church, etc.).  Do not include publications submitted but not yet published or other work in progress. 
___ Book, (co-) authored. Bibliographic data:

___ Book, (co-) edited. Bibliographic data:
___ Article in refereed journal. Bibliographic data:
___ Article in non-refereed article/book. Bibliographic data:
___ Conference presentation, scholarly paper. Details:
___ Conference presentation, section chair. Details:
___ Conference presentation, panel member. Details:
___ Conference presentation, participant in poster session. Details:
___ Peer-reviewed book or other non-journal publication. Bibliographic data:

Other:

___ Consultant. Details:
___ Online publication. Bibliographic data:
___ Peer Reviewer. Details:
___ Editor, professional journal. Details:
___ Concert performance. Details:
___ Exhibit. Details:
___ Creative writing. Details:
___ Other (Specify). Details:
2. Identify your goals in the areas of professional development and research in the next academic year

3. Do you have any requests for support in this area?

C.  Service
1. Please comment on your involvement in service during the last academic year.  This can include service to CUC beyond your regular assigned responsibilities, service to the church community, or service in the wider community.

2. Identify your goals in the area of service for the next academic year.

3. Do you have any requests for support (including financial) in this area?

D. Advisement (see Serving as a Faculty Advisor: A Guide for Faculty as reference)
1. Please comment on your student advisement this year.  This may include comments on number of advisees, assisting students in choosing courses that help them achieve their academic goals, meeting advisees by appointment at least once a term to discuss student progress, spiritual mentorship, and involvement in the student intervention program (SIT).







2. Identify successes and/or challenges with:


· Registration for current academic year


· Mid-term Alerts


· Advisement Day - program planning and pre-registration for next academic year


· Summer contact with advisees





3. Do you have any requests for support in this area?

· Other questions/issues you would like to discuss at your annual interview

________________________________

_____________________

Faculty Signature





Date

Faculty Annual Report


Submit to the Office of Academic Administration


due by April 30
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