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Name: 

Part 1: Courses

1. What courses do you plan to teach?
2. Dates

a. What dates do you prefer for your courses?

b. What dates are you unavailable to teach?

3.  For courses that are tours:

a. How long is the tour?
b. What are the dates of the tour?

c. What academic preparation do you require of students before the tour begins?
d. How much of the learning activity on the tour is your sole responsibility (e.g. you are not assisted by guides, lecturers, other teachers, etc.)?

e. What is required of the students when they return from the tour?

4. Contract option you requested:
____
Research/development and teaching – 100%

____
Teaching 6-8 credits – 100%

____
Teaching 3-4 credits and Custom Duties – 100%

____
Teaching 3-4 credits – 95%

5. Weeks requested for teaching: 

Note: Summer assignments include 3 weeks class preparation; 2 weeks professional development (i.e. attending conferences, journal reading, etc.); 5 weeks (95%) or 8 weeks (100%) contract option activities (research/development, teaching custom duties, and/or graduate studies/dissertation, or division administration).
6.  Weeks requested for additional contract option activities: 

Return to the website to download appropriate proposal form(s) for these activities.

Note: If classes are cancelled, faculty members must make a new contract. Consult with the division dean/school chair and the Vice President for Academic Administration.
Part 2: Professional Development

In addition to other responsibilities and opportunities, all faculty members are given two weeks in the summer for professional development (i.e. attending conferences, reading journals, etc.).Note: If you need financial assistance to meet your professional development goals, submit Forms B and F also.
1. What are your goals for professional development?

2. How do you plan to achieve these goals?

Part 3:  Approval Process for Teaching

Obtain the signature of the Division Dean/School Chair and submit to the VP Academic for further processing.

_______________________




____________________

Division Dean/School Chair




Date

________________________




____________________

Vice President Academic Administration


Date
Form C—Teaching Proposal


Download this form. Complete it. Print it.


Submit signed hard copy to Vice President for Academic Administration.








