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Name:

Part 1: Type of Request

I am requesting funding for 

____
Seed Grant Research

Money is allocated for research projects, the results of which, hopefully, will be published in refereed publications. Application should be submitted to the FDR Committee by October 31.

___
Faculty Development and Research (FDR)

FDR funds are intended to support faculty development beyond that available through the professional development allowance and seed grants. Any project is eligible for support that will assist in research or faculty growth and development. This augments the professional development allowance. Faculty members should not expect to use FDR funds and to “save” their professional development allowance. The FDR Committee does not authorize the cost of food, memberships, or subscriptions from FDR funds. Although applications are taken at any time through the year, faculty should apply to the FDR Committee as soon as possible.
Part 2: Budget

Please submit your budget and supporting materials in a clear and orderly fashion.

1. Amount requested: 

2. A detailed budget must accompany each request for financial assistance. Faculty members should 
a. consider which of the following items are applicable, 
· Research tools

· Remuneration for assistants

· Travel

· Lodging

· Photocopying

· Registration Fees

· Other
b.  outline the requested amounts, and 
c.  detail how the funds will be used.
3. How do you plan to augment institutional funds to complete this project?

Part 3: Supporting Materials

1. For both Seed Grant and Faculty Development and Research proposals, faculty members should attach documentation of projected costs as outlined in the budget.

2. Those who request Faculty Development and Research Funds must have the Division/School Secretary fill out the following information:

Current account balance from your Professional Development Allowance: $__________

_________________________________


____________________

Signature of Division/School Secretary



Date

Part 4:  Approval Process for Funding

Obtain the signature of the Division Dean/School Chair and submit to the VP Academic for further processing.

_______________________




____________________

Division Dean/School Chair




Date

________________________




____________________

Chair, Faculty Development and Research Committee

Date

________________________




____________________

Vice President Academic Administration


Date

Action by the Faculty Development and Research Committee

Approved
Date _____________________  


Denied

Date _____________________

Tabled

Date _____________________

Notes:  
Submit Form A or B when you submit this form.[image: image2.png]



Form F—Funding Proposal


Download this form. Complete it. Print it.


Submit signed hard copy to Vice President for Academic Administration.





This form must accompany contract options that require funding and requests for Seed Grants and FDR funds.


Submit Form �HYPERLINK "Form%20A%20-%20Research.doc"��A� or �HYPERLINK "Form%20B%20-%20Development.doc"��B� with this form.








