Burman University 
Missing Invoice Report (Employee Expense Reimbursement) please attach to expense report form.
Name___________________________________________________

Date Report Submitted (m/d/yr)________________________

	Item
	Date
	Vendor
	Item/Service Purchased
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	4
	
	
	


	Item
	Province or Country
	Reason For Purchase
	Amount
	GL # to charge
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If credit or debit card slip is available please submit it
Reason no invoice was obtained _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
I confirm that I was unable to obtain an invoice and that the expense was not submitted on any other expense reimbursement form.  I agree that I will be reimbursed for Accounting Services best estimate of the amount paid less any tax refund which Burman University would have been able to claim if an invoice had been obtained.
Employee Signature__________________ VP Financial Admin_______________________
For Accounting Services

Amount claimed_______________ GST estimated______________ Net________________________
